To use the sandbox to start uploading materials:
1) Programs needed to load materials to the LMDigital Sandbox;
a) Project Client; Download Here

i) The server URL you will need is: https://server16110.contentdm.oclc.org/

b) CONTENTdm Administration:
https://server16110.contentdm.oclc.org/cgi-bin/admin/start.exe

i) Login please use the following;
Username: LMDSandbox
Password: Sandbox

ii) CONTENTdm Administration seems to work best using Firefox.

c¢) Metadata Template form for data entry into LM's CONTENTdm instance. CONTENTdm Metadata
Template (google.com)

2) How to start loading materials to the the Sandbox:

a) LM Digital CONTENTdm Batch Uploading Steps.



https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fhelp.oclc.org%2FMetadata_Services%2FCONTENTdm%2FProject_Client%2FProject_Client_overview%2FDownload_the_Project_Client%3Fsl%3Den&data=05%7C01%7CLM-Digitization%40michigan.gov%7Cd6acc594cfb14478924e08dafb032e33%7Cd5fb7087377742ad966a892ef47225d1%7C0%7C0%7C638098288626650797%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=OP9ptkgzT6JWKGYDVzZwhJr%2B3crRbyJzaYA5EVLb5D0%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fserver16110.contentdm.oclc.org%2F&data=05%7C01%7CLM-Digitization%40michigan.gov%7Cd6acc594cfb14478924e08dafb032e33%7Cd5fb7087377742ad966a892ef47225d1%7C0%7C0%7C638098288626650797%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=ctm8TkmgFHcdxzSZXMy776KSxpRZQPQkrU%2BYHzMGiGY%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fserver16110.contentdm.oclc.org%2Fcgi-bin%2Fadmin%2Fstart.exe&data=05%7C01%7CLM-Digitization%40michigan.gov%7Cd6acc594cfb14478924e08dafb032e33%7Cd5fb7087377742ad966a892ef47225d1%7C0%7C0%7C638098288626650797%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=mI2H0yA89pUkQYw38H8CkuBBQnDSg09zsPBjp46RNvk%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fdocs.google.com%2Fforms%2Fd%2F1hB9NQZI9_Nd-A3RQlZ2FmoJEl3tlXMII3We2uI5i6P4%2Fviewform%3Fedit_requested%3Dtrue&data=05%7C01%7CLM-Digitization%40michigan.gov%7Cd6acc594cfb14478924e08dafb032e33%7Cd5fb7087377742ad966a892ef47225d1%7C0%7C0%7C638098288626650797%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=ZIGwqiuNiohDGSseJ166V%2F9bV8lZw2aZ2kDpxGjShb8%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fdocs.google.com%2Fforms%2Fd%2F1hB9NQZI9_Nd-A3RQlZ2FmoJEl3tlXMII3We2uI5i6P4%2Fviewform%3Fedit_requested%3Dtrue&data=05%7C01%7CLM-Digitization%40michigan.gov%7Cd6acc594cfb14478924e08dafb032e33%7Cd5fb7087377742ad966a892ef47225d1%7C0%7C0%7C638098288626650797%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=ZIGwqiuNiohDGSseJ166V%2F9bV8lZw2aZ2kDpxGjShb8%3D&reserved=0
https://lmdigital.libraryofmichigan.org/sites/default/files/2025-11/lm-digital-contentdm-batch-uploading-steps.pdf

